MUHUCTEPCTBO TPYJA U COLIMAJIBHOM 3AIIUTHI POCCUICKOM ®EJEPALIUA

MIPUKA3
ot 15 centsiops 2021 r. N 632n

OB YTBEPKJIEHUY PEKOMEHJIALIUM MO YYETY MUKPOITIOBPEKJIEHUI (MUKPOTPABM)
PABOTHUKOB

B coorBerctBUM co cratberr 226 TpymoBoro kozaekca Poccuiickoit @Deneparmu (CoOpaHue 3aKOHOIATEIbCTBA
Poccuiickoit denepannu, 2002, N 1, ct. 3; 2021, N 27, c1. 5139) u nynkrom | Ilonoxxenust o MunmnCcTepcTBE Tpyaa U
coumManpHOM 3amuTel Poccuiickonn denepanuu, yTBEpKACHHOrO mnocraHosieHueM IlpaBurensctBa Pocculickoi
Oeneparuu ot 19 urons 2012 r. N 610 (Cobpanue 3akoHomarenberBa Poccuiickoit @eneparm, 2012, N 26, cr. 3528;
2017, N 7, cr. 1093), mpukasbiBato:
1. YTBepauTh npuiaraeMple pEKOMEHIAIMH 10 YUeTy MHUKPOIIOBPEXACHHUH (MUKPOTpaBM) paOOTHHUKOB.
2. YCTaHOBHTH, UTO HACTOSIIIMI MPHUKa3 BCTymaer B cuity ¢ | mapra 2022 roxa.

Munucmp
A. KOTAKOB

YTBEP)K/[EHBI

npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUNbL
Poccutickoii @edepayuu

om 15 cenmsbps 2021 2. N 632n

PEKOMEH/JALIMM 110 YYETY MUKPOIIOBPEXJIEHUI (MUKPOTPABM) PABOTHUKOB

1. O0He moJ10KeHust
1. Hacrosimue pekoMeHAAIMM 10 Y4eTy MHKPOIIOBPEXIEHWH (MHKpPOTpaBM) pabOTHHKOB (nanee - PexoMeHmanmnm)
pa3paboTaHbl B LIEIAX OKa3aHHs COJEWCTBUS paboTOaTeNsIM B HCIIOJHEHUN TpeOoBaHmii crareit 214, 216, 226 pa3nuena
X Tpymosoro xoxaekca Poccutickoit ®deneparnuu (Cobdpanue 3akoHOAaTenbCTBa Poccuiickont @eneparun, 2002, N 1, cr.
3; 2021, N 27, cr. 5139), coBepIeHCTBOBaHMs BHYTPEHHHMX IPOIECCOB YIPABICHUS OXPAHOH TpyJa B OpraHU3aIlUH,
TIPEAYIIPEXICHNS TIPON3BOJICTBEHHOTO TPAaBMaTH3Ma M HE COAEPXKaT 00s3aTeNTbHBIX TPEOOBAHHH.
2. Yd4er MHKpPONOBPEXICHUH (MHUKPOTpaBM) pabOTHHKOB PEKOMEHIYETCSl OCYLIECTBISATh MOCPEACTBOM cOopa u
perucTpanyy HHPOPMAIH O MUKPOITOBPEXKICHUAX (MUKPOTPaBMax).
Yyer MHKpPONOBpEXACHUHA (MUKPOTpaBM) pPaOOTHUKOB IIO3BOJUT pabOTOMATEN0 IOBBICUTh JI(PQPEKTUBHOCTH B
MIPOBEJCHUN CHUCTEMHBIX MEPONPUATHH IO YIPaBICHUIO NMPO(ECCHOHAIbHBIMH PHCKaMH, CBS3aHHBIX C BBISBICHHEM
OTIACHOCTEH, OIIEHKOW M CHIDKCHHEM YPOBHEH IPOQECCHOHANBHBIX PHCKOB, OOCCICUYCHHWH YIIYYIICHUS YCIOBHH H
OXPpaHbI TpyJa.
Y4er MHUKpOTOBPEXIAECHHH (MHKPOTpaBM) paOOTHHKOB OCYIIECTBISAETCS PadOTONATENEM CAMOCTOSITEIBHO HMCXONS W3
crienuuKH CBOEH NESITENbHOCTH, JOCTIDKCHHH COBPEMEHHON HAayKW W HAaWIy4dIIUX NPaKTUK, NPUHATHIX Ha ceOs
00513aTEeNBCTB.
3. B memsix y4dera M paccMOTpEHHsI OOCTOSITENHCTB M MPUYMH, NMPHUBEANINX K BO3HHUKHOBEHHIO MHKPOIOBPEKICHUIH
(MHUKpOTpaBM) paOOTHHKOB, MPEAYPEXKICHHUS TPOU3BOACTBEHHOTO TpaBMaTH3Ma, paboTONaTeNI0 PEKOMEHIYETCSI:
YTBEPAUTH JIOKAIBHBIM HOPMATHBHBIM aKTOM TIOPSIOK y4eTa MHKPOIIOBPEXKACHHH (MHKPOTpPaBM) pPabOOTHUKOB, C
y4eTOM OCOOCHHOCTEH OpraHM3allMOHHOW CTPYKTYpHI, CIIeIH(UKH, XapakTepa IPOWU3BOJICTBEHHOW JEATEIHHOCTH,
MIPUHATHEIM C COOJIOZCHUEM YCTaHOBJICHHOTO craTheld 372 TpymoBoro kojekca Poccuiickoit ®eneparun (CoOpanue
3akoHOmarenbcTBa Poccuiickoit deneparm, 2002, N 1, cr. 3; 2006, N 27, cr. 2878) mopsnka yduera MHCHUS
MIPEACTaBUTEIBHOTO OpraHa pabOTHUKOB (IIPY HATMYHUU TaKOTO IPEICTaBUTEIEHOTO OpraHa);
OPTaHN30BATh 03HAKOMJICHHE TOJDKHOCTHBIX JIMII C MTOPAKOM YdeTa MUKPOIOBPEXKICHUH (MUKPOTPaBM) paOOTHUKOB;
OpraHN30BaTh MHPOPMHUPOBAHHE PAOOTHUKOB O ACHCTBHUAX IPH MOTYICHUH MUKPOTIOBPEKICHHUS (MUKPOTPABMBI);
OpPTaHM30BaTh PACCMOTPEHHE OOCTOSTENBCTB, BBISIBICHWE TNPUYMH, MPHBOMIIMINX K MHKPOIIOBPEXICHUAM
(MEKpOTpaBMaM) pabOTHHUKOB, U (PHKCAITHIO PE3YIBTATOB paccMOTpeHns B CIpaBKe O pacCCMOTPEHHH OOCTOSITENBCTB H
MIPUYHH, TPUBEJIINX K BOZHUKHOBEHHIO MHUKPOITOBPEXKICHNS (MUKPOTPaBMbI) pabOTHHKA, (PEKOMEHIyeMbIi 00pasen
npuBesieH B npwitokeHnd N | k HacrosmmM PekoMeHaanusM) Wik HHOM OIpEIeIeHHOM padoTofaTeneM JTOKYMEHTE,
COZIEpIKaIlleM, B TOM 4YHCIIE PEKOMEHIyeMble CBEICHHs, oTpakeHHbIe B CHpaBKe O paccMOTPEHHH OOCTOSITENBCTB U
MIPUYHH, TPUBEAIINX K BOSHUKHOBEHHIO MUKPOTIOBPEXICHUS (MUKPOTpaBMbl) paboTHHKA (nanee - CripaBka);
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00eceunTsh JOCTYIHOCTh B OpraHU3aluu (CTPYKTYPHBIX HOApasjeneHusx) Onanka CpaBKy B 3JIEKTPOHHOM BUJE WIH
Ha OyMa’KHOM HOCHTEIIE;

OPraHU30BaTh PETUCTPAILIUIO IPOUCIIEIINX MUKPOLIOBPEXAeHU (MUKpOTpaBM) B JKypHaie yueta MUKPOIIOBP XK ICHUH
(MUKpOTpaBM) pabOTHHKOB (PEeKOMEHIyeMBblil 0Opasel IpuBesieH B npuwioxkeHud N 2 Kk HacrodmuM Pexomennanusam)
UM MHOM OIpeNIeNIeHHOM pa0boToJaTeNeM JOKYMEHTE, COJepXallleM, B TOM YHCIE DPEKOMEHIyeMble CBEICHHS,
oTpakeHHbIe B JKypHalle yuera MUKpOIIOBPEXAeHUS (MUKPOTPaBM) pabOTHUKOB (fanee - XKypHan);

YCTaHOBUTb MECTO M CpokH XxpaHeHHs Crpasku u XypHana. PekomennoBanHslil cpok xpaHeHus Crpasku u JKypHana
cocrapjgeT He MeHee 1 roza.

4. Cocrasnenne CnpaBku U BeneHue JKypHama MOXKET OCYIIECTBISATBCA B JIEKTPOHHOM BHUJE C HUCIOJIb30BAHUEM
3NIEKTPOHHOM MOJIHICH WK JH000T0 JPYroro cnocoba B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuiickoit deneparuy,
HO3BOJIAIONIECTO MACHTU(GUIMPOBATh JIMYHOCTh pabOTHHUKA, cocTaBuBIIero CHpaBKy U OCYIIECTBIAIOIIErO BeJCHHUE
XKyphana.

I1. PexoMenayeMblii NOPSAOK y4eTa MUKPOIOBP exkIeHHIl (MHKPOTPAaBM)
5. OcHOBaHMEM JUIS PETUCTPALMK MUKPOMOBPEXKACHHUS (MUKPOTPaBMbI) PaOOTHUKA U PACCMOTPEHHSI OOCTOSITENLCTB U
IPUYKH, IPUBEALINX K €TO0 BO3SHUKHOBEHHUIO, SIBJISIETCS] 0OpallleHHe NTOCTPa/IaBIIero K CBOEMY HEIOCPEICTBEHHOMY HJIN
BBIIIECTOSIIIEMY PYKOBOAMTEIIO, PaOOTOIATENIO (€T0 MPEICTaBUTeN0) <1> (masnee - OIOBEIIaeMOe JIHIIO).
<1> Yactp 3 crareu 226 TpymoBoro koxekca Poccuiickoit ®@enepanun (CoOpanue 3akoHonarenscTBa Poccuiickoit
Oeneparmn, 2002, N 1, cr. 3; 2021, N 27, c1. 5139).

[Ipu oOpamnieHny MocTpaaaBIIero K MeIUIMHCKOMY paOOTHHKY OpraHU3aliH, MOCIEIHEMY PEKOMEHIYETCsl COO0IaTh O
MHUKPOHOBPEXAECHUH (MUKPOTPaBMe) paOOTHHKA ONOBEIIAEMOMY JIUILY.

6. OrnoBemaeMoMy JHMIly IMOCIE TIONYyYEHUS WHPOpPMAIMM O MHUKPOMOBPEXKICHUH (MUKpPOTpaBMe) pabOTHHKA
peKoMeHTyeTcsl YOeIuThCsl B TOM, YTO TIOCTpajaBlIeMy OKazaHa HeoOXoauMas TepBas IOMOIIb U (MJIH) MEAUIIMHCKAs
TTOMOIIIp.

7. OnopemaeMoMy JIHIy PEKOMEHIYETCS He3aMeIUIMTEIbHO HH(OPMHPOBATH JIOOBIM OOLIEJOCTYITHBIM CIOCO00M
CIIEIAINCTA 110 OXpaHe TpyJa WM JIMIO0, Ha3HAYEHHOE OTBETCTBEHHBIM 33 OPTaHM3aIMI0 PadOTHI IO OXpaHe Tpyaa
npuKa3zoM (pacnopsbkeHueM) paboToAaTess, WM JIPYroro YIOJIHOMOUYEHHOro paboronareneM paboTHHKa (nanee -
YIIOJIHOMOYEHHOE JIUIIO), O MUKPOTIOBPSKACHUH (MUKPOTPaBME) PAOOTHHKA.

[pu nHGOPMUPOBAHUH YITOTHOMOYEHHOTO JIMIA PEKOMEHIYeTCsl COOOIIaTh:

(ammiHio, UMs1, 0TYECTBO (IIPU HATMYWH) TIOCTPAABIIEro PadOTHHKA, TOJDKHOCTh, CTPYKTYPHOE HOZpa3iesieHIE;
MECTO, IaTy U BpeMs NOIy4eHUs] paOOTHHKOM MUKPOTIOBPEXKIECHHs (MUKPOTPaBMBI);

XapaxTep (OomHcaHHe) MUKPOTPaBMBI;

KpaTKyro HHPOpMAIHIO 00 0OCTOSTENBCTBAX NOTydeHUST paOOTHIKOM MUKPOTIOBPEKACHHS (MUKPOTPABMBI).

8. Ilpm momydyeHun WHPOPMAIMK O MHKPOIOBPEXKICHUH (MHUKpPOTpaBMe) paOOTHHWKA YIIOJTHOMOYEHHOMY JIUILY
PEKOMEH/TYeTCsI paCCMOTPETh OOCTOSATENHCTBA U TPUYHHBI, IIPUBEIINE K €€ BOSHUKHOBEHHIO, B CPOK 10 3 KaJIeHIapHBIX
naedl. Ilpy BO3HUKHOBEHMH OOCTOSITENBCTB, OOBEKTHBHO IIPETSATCTBYIOMIMX 3aBEPIICHHUI0 B YKa3aHHBIH CPOK
paccMOTpeHUs1 OOCTOSITENBCTB M NPUYMH, NPUBENIIMX K BO3HUKHOBEHHIO MHUKPOIIOBPEXKICHUS (MUKPOTPABMBI)
paboTHHKa, B TOM YHMCIIE IO IPUYUHE OTCYTCTBHSI OOBSICHEHHUS ITOCTPAAABIIEro pabOTHHKA, PEKOMEHYETCsI ITPOIHTh
CPOK PacCMOTPEHUSI OOCTOSITENILCTB M NMPUYHH, MPUBEIIINX K BOSHUKHOBEHHIO MHKPOIOBPEXACHUS (MHKPOTPABMBI)
paboTHHKa, HO He OoJee yeM Ha 2 KaleHAapHBIX JHS.

[Ipn paccMoTpeHNM OOCTOSTENHCTB M NPHYHH, NTPUBEAIINX K BO3HHKHOBEHHIO MHUKPOIIOBPEXKICHUS (MHUKPOTPABMBI)
pabOTHHKaA, YIIOJHOMOYEHHOMY JIMIy IIE€NeCOO0pa3HO 3alpoCUTh OOBSCHEHHE IOCTpajaBImIero paboTHHKA 00
yKa3aHHBIX OOCTOSTENHCTBAX, JIIOOBIM JOCTYITHBIM CIIOCOOOM, OIpeleseHHBIM paboTojarerneM, a TakKe HMPOBECTH
OCMOTp MecTa npoucmecTBus. [Ipn HEOoOXOAMMOCTH K PAacCMOTPEHHIO OOCTOSATENHCTB W MPWUYMH, NPHUBEAMINX K
BO3HHKHOBEHUIO MHKPOIIOBPEXIICHUH (MHUKPOTpaBM) pabOTHHUKA, NMPHBJIEKAETCS OIOBEIIaeMOE JIUIO, PYKOBOIHUTEIH
CTPYKTYPHOTO TTOJIpa3/ieIeH s, POBOJUTCS ONPOC OYEBHU/IIEB.

9. PaboTHHK MMeeT MpaBo Ha JIMYHOE y4acTHE WM y4acTHEe Yepe3 CBOMX Ipe/ICTaBUTEICH B pacCMOTPEHHU NMPHYHH H
00CTOATENHCTB COOBITHIA, TPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXKICHHH (MUKPOTpaBM) <2>.

<2> A03anm paBeHammatelii dWactm 1 cratem 216 TpymoBoro komekca Poccmiickort ®epepamuu (CobOpanue
3akoHOmaTenbcTBa Poccmiickoit @enepammu, 2002, N 1, cr. 3; 2021, N 27, c1. 5139).

PaboTonarento pexkoMeHIyeTcsl MPHUBJIEKAaTh MOCTPAJABIIEr0 pabOTHUKA JIMYHO WM Yepe3 CBOMX IpEICTaBHTENEH,
BKJIIOYAsl TpeACTaBHTeNeld BBIOOPHOTO OpraHa MEepBHYHON MNPOQCOIO3HONH OpraHu3alih, K PacCMOTPEHHIO
00CTOATENBCTB M NMIPUYKH, MPUBEIIINX K BO3HUKHOBEHHIO MHUKPOIIOBPEXICHUS (MUKPOTPABMBI), @ TAK)K€ O3HAKOMUTH
€ro C pe3yJIbTaTaMu yKa3aHHOTO PACCMOTPEHUS.

10. YnonHOMOYEHHOMY JIMILy TO Pe3yiabTaTaM AEHCTBHH, NMPOBEICHHBIX B COOTBETCTBHU C ITYHKTOM § HACTOSIIHX
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PexoMenpanmii, pekomenayercs coctaBiaTs CIpaBKy.

11. YiomHOMOYEHHOMY JIHILy pEKOMEHIyeTCsl 00ecednBaTh perucrpauuio B JKypHaie cOOTBETCTBYIOIIUX CBECHUM, a
TaKKe C Yy4YaCTHEM pPYKOBOJMTENS CTPYKTYPHOTO TMOJpAa3AeeHUs] IOCTpajaBIIero paboTHHKAa (OpMHPOBaHUE
MEpOTIPHUATHH MO YCTPaHEHUIO PHYHH, IIPUBEAIINX K BOBHUKHOBEHHIO MUKPOITOBPEXICHUH (MUKPOTPABM).

[Ipu noaroToBKe nepeyHsi COOTBETCTBYIOIIMX MEPOIIPUSTUN PEKOMEHAYETCSl YIUThIBATh!

00CTOATENBCTBA  MMOJYYEHHS MUKPOIOBPEXKICHUS (MHKPOTPaBMBI), BKIIOYas HCIOJIb3yeMble 00OpyHOBaHUE,
MHCTPYMEHTBI, MaTepHajbl U ChIpbe, IPUEMBbl PadOTHI, YCIOBUS TPY/a, U BO3SMOXKHOCTh MX BOCIIPOW3BENICHUS B CXOXKUX
CHUTYaIMX WM Ha APYTUX paboymnx MecTax;

OpraHM3allMOHHBIE HEOCTATKH B ()YHKIIMOHUPOBAHUH CHCTEMBI YIIPABICHHSI OXPaHOH TPy/a;

(u3nueckoe cocTosiHuEe pabOTHHKA B MOMEHT IOJTYUeHHsT MUKPOTIOBPEXIEHUS! (MUKPOTPaBMBI);

MEepBI 110 KOHTPOJTIO;

MEXaHU3MBbI OLIeHKH 3(P(HEKTHBHOCTH Mep 110 KOHTPOJIIO M PealTU3aluy MPOPIIaKTHUECKUX MEPOIIPUSTHH.

IIpunoocenue N 1

K Pexomenoayusm no yuemy
MUKPOROBPENCOCHUL (MUKPOMPABGM,)
PAOOMHUKO8, YMEEPIHCOEHHBIM
npuxaszom Munucmepcmea mpyoa

U COYUANLHOTL 3AUUNbL

Poccurickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

Pexomenryemslii oOpasen
Crnpaska
0 PacCMOTPEHHHU MPUIKH U 0OCTOSATENBCTB, MPUBEALINX
K BO3HHKHOBEHHIO MHUKPOTIOBPEKICHHS (MUKPOTPaBMbI) paGOTHHKA

[MoctpanaBmimii paboTHUK

(pamuust, uMs, 0TYECTBO (MTPU HATHYIHHN), TOJ POXKIICHNUS, JOIDKHOCTB,

CTPYKTYPHOE MOAPA3ACICHHUE, CTAX PAOOThI MO CIEIHATLHOCTH)

Mecro nomrydenust pabOTHHKOM MHKPOTIOBPEXICHHS (MUKPOTPaBMBI):

[ara, Bpems ony4eHus pabOTHUKOM MHUKPOTIOBPEKACHHS (MUKPOTPABMBI): _

JlefcTBUS O OKa3aHHUIO MEPBOM MOMOIIH:
XapaxTep (onrcaHne) MUKPOTPaBMBI

Ob6cTosTenbeTBa:
(m310’KeHIE 0OCTOSATENBCTB MOTyICHUST PAOOTHIHKOM
MHKPOTIOBPEKICHHUS (MUKPOTPABMBI)

[prauHbL, TpUBEIIINE K MUKPOTIOBPEXICHHIO (MUKPOTPaBMeE):

(YKa3arb BBISIBIICHHBIE TIPUYUHBI)




HpeZ[J'IO)KeHI/IH 0 YCTPAHCHHUIO IPUYHH, MNPUBCAIINX K MUKPOIIOBPCIKICHUIO

(MuKpOTpaBMe):

Iloanuce YIIOJTHOMOYE€HHOT O JIMIIa

(aMuHst, UHUITUAITBI, JOJDKHOCTb, J1aTa)

Ipunoowcenue N 2
K Pexomenoayusm no yuemy
MUKPONOBPENCOCHUU (MUKPOMPABGM)

PaboOmMHUKO8, YMBEPHCOCHHBIM

npuxazom Munucmepcmea mpyoa
U COYUANLHOU 3AUUNTbL
Poccuiickoti @edepayuu

om 15 cenmsbps 2021 2. N 632

Perxomenoyemwiii oopazey

JKYPHAJI YYETA MUKPOIIOBPEXJIEHUA (MUKPOTPABM) PABOTHUKOB

Hara nauyana Begenus KypHaina

(HaMMeHOBaHUE OPTraHU3ALMN)

Jlata okoH4anus BeneHus XKyprana

N 11/1] [)5(6) Mecro, naTta u Kparkue IpuunHbI Xapakrep |IIpunsreie Tocnencreus OUO nuna,
[TocTpazaBIIero| BpeMs MONy4YeHHsI | OOCTOSATENbCTBA [MHUKPOIOBPEXKACHUs| (ONMUCaHHUE) Mephl  |MHKPOIOBPEXICHHH| IOJDKHOCTD
paboOTHHKA, |MHKPOIIOBPEKICHHUS] HOJTY9eHUS (MHKpOTpaBMBI) |MHKPOTPaBMBI (MHKPOTpaBMBI) [IPOU3BOAHMBILIETO
JIOJKHOCTB, (MUKpPOTpPaBMBI) pabOTHUKOM 3aMKCh
mozipasiesieHne MUKPOIOBPEKICHUS
(MHUKPOTpPaBMBI)
1 2 3 4 5 6 7 8 9




